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	Before you Begin

	1. What server are your PC’s currently on?
2. When you go into Secureshare.org.au – then scroll down to Secure Online, then you will see a drop down list with Parish Name. This will tell you your RD number.

3. Print these instructions and log out of Parish Online entirely.
	You can find this information from your POL Online Help Desktop. Please note down the server name, after the word Help – in this example the server is CAMAPP12. 
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	Installation and Configuration

	4. Open https://secureshare.org.au/SitePages/Home.aspx via an internet browser from your local computer.

5. Under Secure Share home page, scroll down, click on

“Secure Online” then choose which system to download for.

6. You will see Instructions and an installer.
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	7. Click Save As and the download will begin.
8. If you see this warning, please Run anyway.

9. Once downloaded, right click on the file where you saved it and click “Run As Administrator”.

The file should now appear on your desktop.
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	10. Right click on this icon and select “Edit”.
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	11. Update the “X” in Computer name to be the server number determined by the drop down list on Sharepoint.
*please note, All PC’s at your parish should be on the same server. If you work from home, your parish server applies to you still.
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	Example only:
Refer to the online form on Secure Share
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	12. Save your changes by clicking Save at the bottom of this window.
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	13. Log in:
	· Test logging in as normal.

	14. The final step is to move any locally saved items from your old server to your new server. Please refer to Quick Answer “Moving Locally stored items” 
15. If you need assistance at any stage of this process, please email service.desk@cam.org.au
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	Delete All previous icons related to Ericom Blaze/POL.

	Installation of the latest Secure Online is now complete. Please ensure all PC’s are pointing to the same remote computer, including your home pc if you work remotely.
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